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This project has been funded with support from the European Commission. This publication 

[communication] reflects the views only of the author, and the Commission cannot be held 

responsible for any use which may be made of the information contained therein. 

Transnational meeting documents included: a) Minutes, b)Programme, c) Budget items and 

quantities, d) Second year first plan, e) Atendee sign up sheet 

a) Minutes of Transnational meeting in IES Huelin 

Malaga, 8 September 2016 

Present: Seppo Linnaranta, Kitty Walsh, Emilio Guzmán Gil, Francisco José Díaz 

Chicano, Ana Belén Bernal González, Carmen de la Varga Salto, Stefan Eltner, Bozena 

Kobusz, Roberta Pizzullo. 

1. Evaluation. 

Please upload student and teacher evaluations to Padlet, if you have not already done 

so. To enter text, double click on the page. Each school has 2 padlet links, one for the 

students and the other for teachers. 

2. Impact of the evaluation. 

It was agreed that the comments of the students should especially be heeded in 

relation to planning of mobilities: for example, the request to do more together both 

during and between mobilities.  It was also noted that, on occasions, work in groups 

had not been completed and needed more supervision to ensure they kept on track. 

Emilio will disseminate a template for evaluation that allows students to grade 

different elements numerically to produce a quantitative evaluation. 

3. Dissemination 

When sending material (especially OERs) to Emilio for collation and uploading to 

VALOR, or etwinning or bringing the material to the mobility, please summarise into a 

Word document, containing hyperlinks to other formats if necessary. Thus, if each 

school bring their material in a Word document we can easily put them together, even 

during the mobility, in only one document. Seppo suggested that students could 

convert learning resources into QR codes and produce posters for display in schools.   

We got familiar with the project main dissemination platforms: eTwinning, VALOR, 

Facebooks ( one close group and one open group), and a Youtube Channel, which are 

set as “unlisted videos”, meaning that anyone who has the link to the video can view 

it. Emilio encouraged to use the dissemination tools, and Roberta suggested to upload 

the links to each school’s site. 
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4. Reminder of OER topics: 

Palermo: science, Truro: languages, Gorowo: the arts  

5. Reporting  

At the next mobility, students will be asked to make a photographic record of every 

activity, with each student contributing 2 photos. These will be used to create an 

exhibition to record the mobility, accompanied by a brief commentary. 

6. Student profiles  

Please complete profiles electronically, not by hand, and attach a student photo. 

7. Etwinning  

Emilio has uploaded everything which has been sent to him to etwinning and VALOR ( 

the European dissemination platform). Please send details of activities between 

mobilities to Emilio for him to upload. 

8. The mobility tool  

Colleagues need to upload details of mobility participants to the mobility tool and 

select the appropriate band for distance from home. This automatically calculates the 

budget for the mobility.  When entering a new mobility on the tool, you can only enter 

5 days and not travel days as these were not included in the bid. It is essential that this 

is completed by the end of May 2017.  

9. Reminders for Palermo 

Students should bring along ideas about school libraries, including interviews with 

their librarian if possible. They should also be prepared to show their marketing plan 

for their mini business.  

10. Evaluation and project improvements. Emilio read the following points: 

-To do more activities together participating the 6 schools. 

-To do an only document with all the OER in a digital format in the mobilities, if 

possible. 

-To do a summary of the visits and observations in digital format in the mobilities. 

-When “prezi” works are done or in a similar format, do them also in word in order to 

merge and attach them to the European platforms, otherwise it needs to change the 

formats and merged them. We have to bring the documents to the mobility in order 

the coordinator to keep them in his memory stick during the mobility. 
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-To do a digital document about the class observations and the rest of activities done 

in the mobilities. When we leave students working alone a teacher should be with 

them checking they are doing the activities, in Málaga some works were not 

completed and some groups didn’t do anything. 

-To try to attach photos to the student profiles and not in handwriting. 

-To do a rubric template in order to evaluate the mobilities and project results. 

-To do more activities between mobilities in the schools and upload them to eTwinning 

and the European dissemination platform, VALOR. 

-Giving students the role to take on the Erasmus+ Facebook management.  

- During each mobility we will share ideas about the activities which will be done 

before and in the next mobility. 

-Emilio read the documents of previous mobilities missing at the end of last course 

2015/16: 

Achim, Germany:   1) Recycling from Gorowo, 2) History and Geography OERs from 

Achim, and 3) Political Geography from Tampere, but they did a drama presentation 

on this topic.          

Tampere Finland:    1) energy presentation from Tampere and Palermo. 

Málaga Spain:        1) Diversity presentation from Achim,  2) TABLE 1 School diversity 

from Achim, Palermo and Tampere ( I FINISHED THE TABLE WITH STUDENTS’ NOTES 

DONE IN INTERNATIONAL GROUPS). 

Malaga, 9 September 2016 

Present: Seppo Linnaranta, Kitty Walsh, Emilio Guzmán Gil, Francisco José Díaz 

Chicano, Ana Belén Bernal González, Carmen de la Varga Salto, Stefan Eltner, Bozena 

Kobusz, Roberta Pizzullo. 

First, Emilio said that 3 documents have been sent by email: the second year plan, the 

transnational meeting programme and the budget items and quantities. Shortly, the 

Palermo mobility programme and the transnational meeting minutes will be sent by 

email as well. 

Secondly, Ana said that when we applied for the Erasmus+ bid we had to select the 

number of working days in each mobility, 5 days in this case, and we hadn’t the option 

to add 2 days of travels. For that reason, five days are the days appearing in the 

mobility tool form and are the only ones to be paid.  
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11. Travel logistics for next mobilities.  

     Truro: Kitty showed us 3 hotel options and we decided to stay at the cheaper one, 

“Merchants House” in Falmouth Road, though it is a little farther from Penair school. 

We said that we will try to get a 10 seater van taxi to come to school, rent it or use 2 

rental cars in case Emilio rents them at Bristol airport to come to Truro. We have to 

take into account that taxis at the entry time of schools are doing school runs. 

Kitty also talked about the places where parents will collect students on arrival: Truro 

railway station or Newquay airport. Family railcards allow discounted tickets provided 

at least one passenger is 15 or under. She said that a 6 seater people taxi from Bristol 

airport to Truro is around 150 pounds. 

We agreed that students would pay 15 pounds in order to visit “Eden project” 

including transport. 

    Palermo: Roberta said that some teachers have to get the hotel confirmation yet. 

We will be collected by Italian teachers at the airport and nobody asked Roberta for 

information, except Emilio who asked for information to get to the airport on Saturday 

early morning. Students will be collected and dropped at the airport. 

   Gorowo: Bozena said that the 3 main airports are Warsaw-Modlin, Gdansk (151 km/2 

hours to the hotel), and Olsztyn, operating Wizz air airliner from London Lutton, and 

from Barcelona to Gdansk (Wizz air and Lot Polish airliner), ( Olsztyn is 48 km from the 

hotel and 68 km from the school). Olsztyn is the nearest one to Gorowo. There are 

buses from all the airports and Bozena told that she would give us information on the 

timetables once we know which airport we will arrive at and times of arrival. 

The hotel in Gorowo shut down and we will need to stay at a hotel in the village 

Lidzbark Warminski, which is at 20 km from Gorowo. The Polish currency is the zloty, 4 

zlotys are about 1 €. 

12. Comments on the first draft of Palermo mobility plan. 

     Roberta said the student profiles should be sent to her shortly. She sent a first draft 

programme to Emilio and he sent her some comments. We went through the Palermo 

programme draft, activity by activity. Roberta said that some talks must be confirmed 

yet. She will arrange the activities to do the final programme as best suits her and her 

school. To make a video of some activities, as the “flash mob”, can be very interesting 

and funny. These are the main points we dealt with: 
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     -Monday 14 November: About the OERs on Science. Each country will bring a Word 

document with all the Science OERs ( if they wish they can also have it in a more 

attractive format, but Word format is imperative in order to easily put them together 

and upload to the dissemination platforms.) One student from each country will show 

only one OER, the most interesting, attractive and interactive. 

-Tuesday 15 November: Each school will show a quick and short presentation about 

the activities they do in their libraries, in order to enliven and promote them. Each 

country will bring a Word document with all the activities ( if they wish they can also 

have it in a more attractive format, but Word format is imperative). Students in 

international groups discuss and write in a Word document the best ideas shown and 

new ideas to promote the school libraries. 

-Tuesday 15 November: Roberta explained what the flash mob will be like on 17 

November. Students will prepare it in international groups before they assemble 

suddenly in Quattro Canti/Corso Vittorio Emanuele for a brief time, in order to raise 

awareness on environment and recycling. 

-Tuesday 15 November: Visit the open air library. Each student brings a book from 

their country and leave it there. 

-Wednesday 16 November: Marketing plans, before each school show a quick and 

short presentation of their marketing plans in a Word document ( if they wish they can 

also have it in a more attractive format, but Word format is imperative), students in 

international groups talk about how their mini companies are going on. The project 

coordinator will show a short guide to do the mini company financial plan. 

-Wednesday 16 November: Each school bring a short presentation, in a Word 

document, about how their school and educational system deal with the work-based 

learning and the transition between school and working life. 

-Wednesday 16 November: We swapped the timing of the flash mobs rehearsals and 

the visit to Saint Maria dell’ Ammiraglio. 

-Thursday 17 November: Photo exhibition to be organized / group 2 Food fair to be 

organized. All the students will contribute to the photo exhibition with 2 pictures one 

taken during school activities and another during free time activities. The students will 

be responsible of printing their photos (foreign students will be helped by their 

partners). 

Students split into 2 groups: one to organize the photo exhibition and the other the 

food fair. Prices can be given to the best photos and to the best food. The food 

brought by students can be fresh and perishables and can be kept in the families’ 
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fridges. If some students want to do more elaborated meals, these can be cooked at 

the host homes. 

-On Friday 18 November we will have the mobility feedback students in international 

groups ( they will write, in a Word document the best, the worst and what can be done 

to improve the mobilities) and teachers meet to discuss about post-Palermo activities 

and next mobility in Truro. (The teacher meeting can be in a different day). 

-Two possible activities if possible and necessary: 1) lesson observations for teachers 

and/or students within the school diversity topic, which can be for a short time. 2) If a 

school or Spanish students, before Palermo mobility, start to implement the School 

Time Bank, the rest can be informed in a small gap during the week. These two 

activities are feasible if there are teachers interested at schools. Emilio said that he has 

done a School Time Bank Teaching Guide in Spanish and it would be very interesting to 

translate it into English. He asked for collaboration. 

  13. First year feedback. We were discussing about the student and teacher first year 

feedback in the Padlet links in order to draw more conclusions and improvements. 

Emilio showed how the Padlet links works. Kitty and Stefan introduced information on 

student 1st feedback Padlet.  

a) In the teacher 1st year feedback Padlet information from Palermo, Truro, Achim and 

Gorowo are missing. 

b) In the student 1st year feedback Padlet information from Gorowo is missing. Emilio 

completed the information of Achim students in the Padlet with the document given 

by Stefan. 

14. Stefan handed Emilio some Word documents: Student and teacher’s ( incomplete) 

1st year feedback summaries, each student’s 1st year feedback, dissemination in 

newspaper and school, Kristin’s lesson observation in Malaga and marketing plan. 

 

b) SEPTEMBER TRANSNATIONAL MEETING PROGRAMME 

THRUSDAY 8 

Choose a volunteer to take minutes and sign up the attendance sheet 

1) First year evaluation from teachers and students.  

    Padlet.com: it can be registered through gmail, but you are administers in the links I sent. 

SPANISH  ITALIAN AND FINNISH STUDENTS:        
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https://padlet.com/emilioguzmangil/h89chs0zo7at              

SPANISH FINNISH TEACHERS 

https://padlet.com/emilioguzmangil/flipmh7s3w5c 

2) a)Outlook on the next year activities according to original plan. Possible changes or 

adaptations. For example, to deal with the possible activities of the mobility ahead in each 

mobility. 

   b) Evaluation and project improvements for next year. 

FRIDAY 9 

Sign up the attendance sheet and hand out the attendance certificates 

3) ) Programme for PALERMO 14-18/Nov. 16, and share ideas about TRURO 6-10/March 17 

and GOROWO 8-12 May 17 mobilities. Travel logistics: Truro hotels, travel possibilities to 

Gorowo,... 

4) a)VALOR (dissemination) and MOBILITY TOOL (budget) platforms. Activities in each school: 

Spain will start the minibusiness, the Time Bank (if there are teachers interested), will continue 

with the Green Team, … 

VALOR DISSEMINATION PLATFORM: http://ec.europa.eu/programmes/erasmus-plus/projects/ 

Username: emilioguzmangil@gmail.com   password: xxxxxxxxxx, after that click on “edit” and 

“results” 

MOBILITY TOOL ( Budgets):  

https://webgate.ec.europa.eu/eac/mobility 

https://webgate.ec.europa.eu/eac/mobility/systemLayers/5_FE/dist/index.html#/home 

https://webgate.ec.europa.eu/cas/logout.cgi 

https://www.youtube.com/channel/UCZA__HHQK5KRJO8MkiPGgHA 

  b) Other online tools:  

-eTwinning: https://twinspace.etwinning.net/9798/home  (everyone has their usernames 

and passwords 

- Facebooks: 1) https://www.facebook.com/groups/633758333433482/     or 

https://www.facebook.com/groups/633758333433482/657691304373518/?notif_t=grou

p_activity      close groups created by Roberta.                  

https://padlet.com/emilioguzmangil/h89chs0zo7at
https://padlet.com/emilioguzmangil/flipmh7s3w5c
http://ec.europa.eu/programmes/erasmus-plus/projects/
mailto:emilioguzmangil@gmail.com
https://webgate.ec.europa.eu/eac/mobility
https://webgate.ec.europa.eu/eac/mobility/systemLayers/5_FE/dist/index.html#/home
https://webgate.ec.europa.eu/cas/logout.cgi
https://www.youtube.com/channel/UCZA__HHQK5KRJO8MkiPGgHA
https://twinspace.etwinning.net/9798/home
https://www.facebook.com/groups/633758333433482/
https://www.facebook.com/groups/633758333433482/657691304373518/?notif_t=group_activity
https://www.facebook.com/groups/633758333433482/657691304373518/?notif_t=group_activity
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      2) https://www.facebook.com/ITLP-Erasmus-KA2-project-

1298441860181818/?notif_t=fbpage_fan_invite     open group created by Roberta. 

(everyone has their facebook usernames and passwords) 

 -Youtube channel: https://www.youtube.com/channel/UCZA__HHQK5KRJO8MkiPGgHA 

Username: erasmusitlpatease@gmail.com  password: xxxxxx 

 

c) BUDGET ITEMS AND QUANTITIES 

 Management 

and 

implementation 

Transnational 

meeting 

Travel Individual 

support 

Palermo 6.000 575 8.760  ( 1 travel 

+ 2000 km: 

Tampere ) 

10.500 

Truro 6.000 575 8.760 ( 1 travel + 

2000 km: 

Tampere) 

10.500 

Achim 6.000 760 +2000 km 8.760 ( 1 travel + 

2000 km: 

Málaga) 

10.500 

Gorowo 6.000 760 + 2000 km 8.760 ( 1 travel + 

2000 km: 

Málaga) 

10.500 

Tampere 6.000 760 + 2000 km 9.780 (3 travels 

+ 2000 km: 

Málaga, Palermo 

and Truro) 

10.500 

Huelin 12.000 0 9.780 ( 3 travels 

+ 2000 km: 

Achim, Tampere 

and Gorowo) 

10.500 

 

TRAVEL 

1) EACH TRAVEL  BETWEEN 100 AND 1999 KM: 275 € PER PARTICIPANT= 275X6 

PARTICIPANTS= 1.650 € 

https://www.facebook.com/ITLP-Erasmus-KA2-project-1298441860181818/?notif_t=fbpage_fan_invite
https://www.facebook.com/ITLP-Erasmus-KA2-project-1298441860181818/?notif_t=fbpage_fan_invite
https://www.youtube.com/channel/UCZA__HHQK5KRJO8MkiPGgHA
mailto:erasmusitlpatease@gmail.com
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2) EACH TRAVEL  + 2000 KM: 360 € PER PARTICIPANT= 360X6 PARTICIPANTS= 2.160 € 

 

INDIVIDUAL SUPPORT 

1) For the 5 days granted in each travel:  for  each student= 275 € and for each teacher= 500€ 

Students: 275 € x 4 students= 1.100 € 

Teachers: 500 € x 2 teachers= 1.000 € 

TOTAL EACH TRAVEL:                2.100 € 

TOTAL 5 TRAVELS: 2.100X5=  10.500 €                               

d) SECOND YEAR FIRST PLAN 

Period of time between mobility 3 and 4 

Every digital document (presentations, videos, charts,...) produced to be uploaded to the web 

page of the project and to e-twinning. 

Teaching-Learning Process 

Each school will make a list of open educational resources (OER) concerning Science in English 

(and perhaps in their own language), and share on the following mobility with the rest of 

schools. 

Improvement of the school library 

Students will interview the teachers responsible for their school libraries with the idea of 

making a report with all the activities carried out in the library during one academic year, the 

daily use made of that space, groups involved and the subjects and number of teachers who 

use this resource with their students. 

Promotion of entrepreneurship 

Each company starts production of the goods or services chosen. 

Each company will create a marketing plan, analyzing sales techniques, presentation of the 

product and pricing.  

Time Bank 

Schools with teachers interested start the” School Time Bank”, and Spanish students will try to 

start up the “Online Time Bank” with the Erasmus+ students. 

Transnational mobility (Malaga) 8 AND 9 SEPT 2016 
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A teacher from each visiting school will be summoned to lay the activities of each mobility, as 

well as the tasks carrying out between mobilities. 

The definitive activities, with contributions of each school, will be allocated to each mobility 

during the two years. 

We will also agree on the techniques to evaluate the current project work. 

4th mobility (Palermo)14-18 NOVEMBER 2016 

First Day 

Group dynamics will be used so the students and teachers get to know one another and to 

help maximize the performance of later group work. 

The objective of the activity of this day will be to improve attention to diversity, SEN students, 

school performance, and measures against school dropout and bad achievement as 

streaming/tracking systems, based on the exchange of good practices. The host school will 

have prepared a visit to all classrooms where these issues are worked. A presentation will be 

made to the group on measures carried out by the host school on this particular issue.  

English and languages class observations.  

The students, grouped in international teams, will visit these classrooms; will interact with 

those students who have special needs. Activities will be designed to make the interaction 

easy between the visitors and the students who are in those specific classrooms. 

Second day 

The students, forming international groups will write a digital document including the 

information about the activities in which they participated the previous day. 

In addition, teachers will meet to discuss and exchange ideas and experiences on the 

treatment of diversity. 

Students and teachers will compile the English and languages OER in English (and perhaps their 

own Language) worked in their schools for creating a data base to be consulted and used at 

schools. The Science OER will be done at Truro. A CHANGE DECIDED IN MÁLAGA: SCIENCE OER 

WILL BE IN PALERMO AND ENGLISH AND LANGUAGES IN TRURO. 

Third day 

The objective of the activity of this day is that schools design a system where the library 

becomes the core of all their cultural activities. This system will be designed with the 

contributions from every school. 

This day, the students, organized in international groups, will share the reports made before 

the mobility, analyzing and comparing all the activities carried out in their respective school 
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libraries, with the aim of developing a digital document with the characteristics that an ideal 

school library should have. 

As some examples of activities to be carried out in a library, students from each school will 

play for the rest of the group, a micro-drama created by them, or will perform musical pieces, 

will read poetry written by them, will perform a choreography produced by them or any other 

cultural activity that comes to their minds, if that means team work where they have to set 

targets, planning and monitoring results. So entrepreneurship is being worked as well. 

Fourth day 

Each school will present their marketing plans and discussed the difficulties found in the 

production of their products/services. 

In international groups, students will reflect on how they could use in their own companies 

what they have learned from their peers from other schools. 

Students will be provided with all the documentation needed to begin the accountancy of their 

business transactions. They will do it during the period between 4th and 5th mobility. 

Fifth day 

Teachers and students will visit the school facilities on waste management. 

A visit to the city facilities on renewable energies or waste management will be carried out as 

well. 

Students will complete a report of the visit. 

Each school shall report on the implementation of the time bank. 

An assessment of mobility (to be specified) will also allow us to tie up loose ends that arise 

during the mobility. 

Period between mobilities 4 and 5 

Every digital document (presentations, videos, charts,...) produced to be uploaded to the web 

page of the project and to e-twinning. 

Improving the school library 

Back home, the document about the improvements of the school library to be presented to 

the management team of the school, so they will consider to introduce them. 

Teaching-learning process 

Each school will finish the list of open resources in English on the teaching of languages to 

bring it together in next mobility with other schools. 

Promotion of entrepreneurship 
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Each company starts selling the selected product according to the designed plans. They also 

record all business operations in their respective accounting books. Financial plans. 

5th mobility (Truro)6-10 MARCH 2017 

First Day 

Group dynamics will be used so the students and teachers get to know one another and to 

help maximize the performance of later group work. 

The objective of the activity of this day will be to improve attention to diversity, school 

performance, and measures against school dropout and bad achievement as 

streaming/tracking systems, based on the exchange of good practices. 

The host school will have prepared a visit to all classrooms where these issues are worked. A 

presentation will be made to the group on measures carried out by the host school on this 

particular issue. 

The students, grouped in international teams, will visit these classrooms; will interact with 

those students who have special needs. Activities will be designed to make the interaction 

easy between the visitors and the students who are in those specific classrooms. 

Second day 

The students, forming international groups will write a digital document including the 

information about the activities in which they participated the previous day. 

STUDENTS COLLECT ALL OER ON ENGLISH AND FOREIGN LANGUAGES FROM EACH SCHOOL 

AND PUT THEM TOGETHER IN A DOCUMENT. 

In addition, teachers will meet to discuss and exchange ideas and experiences on the 

treatment of diversity. 

Third day 

On this mobility we will work specially on innovative teaching language techniques in a project 

or problem solving based approach. 

For this, students and teachers, in international groups, will observe some lessons wherein 

these innovative teaching methods are applied. 

Students and teachers will compile the language open resources worked in their schools for 

creating a data base to be consulted and used at schools. 

Each group will make a report in digital format (slide shows, videos, posters, essays, 

brochures,…) concerning the teaching and learning techniques observed the day before. 

Similarly, teachers will meet to comment on and share ideas concerning innovative language 

teaching techniques. 
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Fourth day 

Each school takes its products to participate in the trade fair of the project. 

Each school also explains the evolution of the results of his company. 

Teachers supervise all activities, helping students to develop these. 

Students will be provided with all the documentation needed to clear out all the merchandise 

and close their companies. They will do it during the period between 5th and 6th mobility. 

Fifth Day 

Teachers and students will visit the school facilities on waste management and renewable 

energy, as the biomass boiler or the school garden.   

A visit to the city facilities on renewable energies or waste management will be carried out as 

well. 

Students will complete a report of the visit. 

Each school shall report on the implementation of the time bank. 

An assessment of mobility (to be specified) will also allow us tie up loose ends that arise during 

the mobility. 

Period between mobilities 5 and 6 

Every digital document (presentations, videos, charts,...) produced to be uploaded to the web 

page of the project and to e-twinning. 

Each school finishes selling all stocks of their products and wind up their companies, closing 

the accounting books and calculating the profits or losses obtained. 

The profits will be used in facilities that make schools more efficient in their energy 

consumption. 

Sixth mobility (Gorowo) 8-12 MAYO 2017 

First Day 

Group dynamics will be used so the students and teachers get to know one another and to 

help maximize the performance of later group work. 

The objective of the activity of this day will be to improve attention to diversity, school 

performance, and measures against school dropout and bad achievement as 

streaming/tracking systems, based on the exchange of good practices. 
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The host school will have prepared a visit to all classrooms where these issues are worked. A 

presentation will be made to the group on measures carried out by the host school on this 

particular issue. 

The students, grouped in international teams, will visit these classrooms; will interact with 

those students who have special needs. Activities will be designed to make the interaction 

easy between the visitors and the students who are in those specific classrooms. 

 

Second day 

The students, forming international groups will write a digital document including the 

information about the activities in which they participated the previous day. 

In addition, teachers will meet to discuss and exchange ideas and experiences on the 

treatment of diversity. 

Third day 

Each school will make a presentation that will present the changes that have been 

implemented through this project, both in the school itself, and in the homes of students. 

Regarding the created companies, each school presents its final results. The experience will be 

evaluated by identifying the positive aspects that have improved the perception of students 

about entrepreneurship. 

Fourth day 

Teachers and students will visit the school facilities on waste management. 

A visit to the city facilities on renewable energies or waste management will be carried out as 

well. Students will complete a report of the visit. Each school will report on the 

implementation of the time bank. 

Fifth Day 

Final project evaluation and reflection on future European projects to work on together. 

 

 

 

e) Atendee sign up sheet below: 
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